VA INNOVATION AND

BASICS FOR RESEARCHERS RES EARC H REVI EW
AND RESEARCH SYSTE M (VAI RRS)

PERSONNEL

EASTERN COLORADO HEALTHCARE SYSTEM
SUBMISSION AND APPROVAL PLATFORM FOR RESEARCH STUDIES




VAIRRS RUNS ON THE IRBNET
PLATFORM

REGISTER AS A NEW USER AT:
GOV.IRBNET.ORG

Name
Contact information

Use your VA or dffiliate email address (you
will receive login verification codes at this
email)

Institution
Eastern Colorado VA Health Care System
Username

Password

CONTINUE

The next page will be the “Terms of Use Agreement”

Accept these terms to complete registration

*After registering, you will be able to log in
using your PIV badge while on the VA
network.

RBNEt o~ WA [ T

Welcome to IRBNet GovCloud

Register Now

Don't have an existing account? Registering is a simple two step process:

1. Complete the registration information below. Once you register you will automatically be sent an activation email
to verify that your email address is valid.

2. Click on the link contained within your activation email to verify that your email address is valid and to activate
your account.

First Name:

Last Name:

Verify Email Address:

| |
| |
Email Address: | |
| |
| |

Phone Number:

Your Research Institution or [ Eastern Colorado VA Health Care System, Denver, CO i
Organization:

If you do not see your organization listed you may add a new
organization.

Choose a Username and Password for your new account. You can use this Usemame and Password to access
all IRBMet GovCloud services.

Username: | |

Password: | |

Verify Password: | |

|Continue| | Cancel |

Copyright & 2002-2020 Research Dataware. All Rights Reserved.


https://gov.irbnet.org/release/index.html

MY PROJECTS PAGE

This is the first screen seen when
logging into IRBNet

Can also be accessed using the “My
Projects” tab on the left

Your submitted projects will appear on
your “My Projects” page

To the far right, you will see a lock
symbol showing that your project is

locked after submission
e Changes can not be made without emailing
vhaechresearchadmin@yva.gov

From here you can see the “Board

Actions”
*  This shows any actions taken by reviewers

o ol

My Projects

Create New Project

¥ My Reminders (39)

Other Tools
Forms and Templates

My Projects

Your "My Projects” workspace shows projects that you have created and projects that have been sharelg
users on the Mational Research MNetwork. Use Reminders, Tags and Archiving to help organize your workspaee

running smoathly. (Leam More)

you by othey
D It

Search: | Search By Tag: L
[ Search | | Clear |
1-10af12 § p| [10 ¥]
| Creale and Manage Tags | Shaow Archived Progacts (D) | | Project Stalus View |
Principal Submission Effective m
¥ IRBMetiD Project Title Investigator  Type Board Action  Daie
G400%9-1 Progect 1 Training Mew Project Pending Review
]
¥ B4D0T-2 Tiesd Progect 321 Resaarchear Amendrnent’ Pending Review
+ [Feport due: 04 T32023 3 Maodification
248 1 Signature ...
¥ B3I RO suboommittes minules Grevious Ottser Pending Review E
&
¥ oEMES2 Armry v, Havy Veterans Progress Scientist Work in progress
_g (ot submitted)
¥ E3414.1 Valeran Cure Scienlist Hew Pragact Pending Review E |
g |
¥ 534101 Sample project best 1 Researcher Mew Project Pending Review £
R
¥ s34 IRE Pencing Review Exampic 1 B Researcher e Project Pending Review &
it}
¥ 532011 IFE Pending Feview Exampia 1 A Fagearchar Hew Projact Pending Review & |
9
¥ 532891 IRE Pending Review Example 2 B Researcher Mew Project Approved 037302020 By 3
K|
¥ s32ps-2 IRE Pending Review Example 2 A Researcher Waork in progress
5 (Mot submitted)

1-100f12 p B [10 v_|



Create New Project

¥ My Reminders (29)
Project Administration

Project Overview

Designer

Share this Project

Sign this Package

Submit this Package

Delete this Package

Send Project Mail

Reviews

Project History

Create a New Package

/- Messages & Alerts (4)

SUBMITTING
RESEARCH

THERE ARE 5 STEPS TO SUBMITTING A
STUDY




i
Project Information

Create a New Project

To create a new project, first provide the basic project information below. Once your project is created you may attach
project documentation and share the project with other users.

Research Institution: *® |Eastern Colorado VA Health Care System, Denver, CO V|

Title: %

First Name:* | |

Last Name:* | | Degree(s): |:|

Keywords: | |

Local Principal Investigator:

Sponsor: | |

You may specify an internal account number, billing identifier or reference
number for this project.

Internal Reference Number: | |

| Continue | | Cancel |

* required fields

|.CREATE NEW
PROJECT:

Keywords
none required
Sponsor
if applicable
Internal Reference Number
Enter your COMIRB study number

IRBNet.

Welcome to IRBMNet
Hellen Researcher

4 Help

iy Progacts
Create Mew Project Sl
% Wy Romindess (35)

Crther Tools
Foirms and Templabes




Project Administratio
Project Overview

Designer <4mmm

Share this Project
2. D ES I G N E R Sign this Package

Submit this Package
Delete this Package
IRBNet ID: 64009-1 USER PROFILE  LOGOLT
=  The“Designer” is where you add documents [RRNet IR | P
= At the top of the designer you can add a note for the S | Designer
roiect Hellen Researcher [64003] Project 1
P ] & Help . .
My Projects ‘ Package: + 64009-1 Work in progress (Mot submitted)
= Step | is where you can access a library of all ECHCS EEKENSZERE | 13 s
¥ My Reminders (39)
Researc h Ad m I n ISt ratl O n te m P I ate d OC u m ents to Eﬁgg xr:ir:\zmﬁon Iis)t;!v?nrt;ad blank forms, document templates and reference materials to assist you in assembling your docum;n:‘s:ci?;eljmm l
d Own I Oad 9 i n C I u d i ng )’O u r C h eC kl i St fO r S u b m i SS i O n g::gl?is Project Eﬁ]lre::ya | Eastern Colorado VA Health Care System Institutional Animal Care and Use Committee (IACUC), Denver, CO V|
. . gi?;r;::i;iagl;ia:ge gifj:n:n t: There are no documents available in the selected library.
= Step 2 is where you will upload your documents Dotts e Pacfge
Py . . \Proiect History i;zri:ble your document package here. You can add new project decuments, revise existing project documents while
| Atta_ch New Document —Uu Pload f|”ed forms here’ 1 Messages & Alerts maintaining version history, and link your project team's Training & Credentials to your package. | Leam more |
. . Other Tools B .
(CO M I RB a—P PI ication , etc .) TS ‘ Documents in this Package:
Document Type 4 Description :‘::m
= “Start aWizard” — for new studies (will be required starting ¥ Bt R waa e x
Oct. 2020) v e P iz )l o x
’ VA - Project Cover Sheet VA - Project Gover Sheet g;ﬂgapﬁﬂ J % & X

=  Wizard forms will take the place of select local forms.
Check the most recent Checklist for Submission in the

ECHCS Research Administration library to determine _
your study requirements, and for further instructions.

There are no Training & Credentials records linked to this package. | Link/Un-Link Training Records |



[ 8 & &

& Help You may share this project with other Researchers, Committee Members, Administrators and Sponsors. You may also send
My Projects a complete copy of this project to a Principal Investigator at another site if this is a multi-site project. You may also transfer
Create New Project ownership of this project to another individual.
¥ My Reminders (39) » Share: Use this option if you wish to share your project with other Researchers, Committee Members, Administrators
Proiect Administrati or Sponsors at your own institution or any other institution. For example, you may wish to share this project with
roject Adminisiration other members of your research team so that you may collaborate in the design and development of the project, or
Prﬂl?m Overview with a selected Committee Member or Administrator to solicit feedback prior to submitting your project for review.
Designer You may provide any individual with Full, Write or Read access.

Share this Project <
Sign this Package

» Multi-site: Use this option only if your project is a multi-site project and you wish to send a complete and
independent copy of this project to a Principal Investigator at another site. The local Principal Investigator will be able

Submit ﬂ_f'ﬁ e to obtain project documents from the lead site and may modify their copy of these documents (such as consent
Delete this Package forms) to meet the requirements of their local Board. You will be able to monitor the progress of this project at every
Send Project Mail local site. The other local Principal Investigators will also be able to monitor the progress of this project at every local
Project History site (including your own).

AL S G L2 » Transfer: Transfer your ownership of this project to another user. In doing so you will relinguish all access to this

nrniert and the decinnatad neer will he nranted Foll arcecs

3.SHARE THIS PROJECT

CONNECT YOUR STUDY WITH OTHER MEMBERS OF YOUR RESEARCH TEAM OR COLLABORATING SITES
YOU WILL ONLY BE ABLE TO ADD OTHER RESEARCH STAFF THAT HAVE CREATED AN ACCOUNT ON GOV.IRBNET.ORG




Welcome to IRBNet
Hellen Researcher

&/ Help
My Projects

Create New Project

% My Reminders (29)

Project Administration
Project Overview

Designer

Share this Project

Sian this Package

4.SIGN THIS PACKAGE

Sign Package

[64009-1] Project 1

| Hellen Researcher, as

“ |, certify that to the best of my knowledge the information contained

in this package is accurate and complete, has been prepared in accordance with all applicable institutional requirements
and is ready for submission. | further cerify that this electronic signature is intended to be the legally binding equivalent of a

traditional handwritten signature.

Sign

To sign on behalf of another person, switch to Designee Signature Mode.

YOU Wi” Use your Usern Gm e Gnd Please provide your IRBNet username and password to continue.

password to verify your Usemame: [ ]
e-signature e

Cnniinue| | Cancel |




= Submit to “Eastern Colorado VA Healthcare System Research Administration”

5.SUBMIT THIS Submit Package

[64009-1] Project 1 u Specify submission type:

PA KAG E IRBNet supports multiple models of review. Using the "Submit” feature, you may electronically submit this document i
( PP P g you may y =  Under “Human Subjects

package to either a single Board, or to multiple Boards. Each Board you submit to will be notified of your submission and
given access to view your electronic documents. Each Board will also be permitted to electronically record their review Research”
decision, which will be stored as a permanent part of your project record. You will be automatically notified when the
review decision is electronically recorded.

(7} Help Please select a Board: - New Project,
. A d
i Search for an Organization || Search Clear mendment

My Projects o .

. Only shaw My Default Boards L Contlnumg Review
Cl'e ate New Pro]e‘:'t Eastemn Colorado VA Health Care System Research Administration, Denver, CO
¥ My Reminders (39)

* * Beginning Oct. 2020, CR
P - Ad I I Select a Board
Pm"egttovm n stration and Amendment submission to
roje eniew . .
Desjigner VAIRRS will be required PRIOR
' z Continve | [ Cancel | to submission to COMIRB
gh ar‘taht'hISPF:Ir:“a.t‘:t _reairedelds Submit Package
Iign this Fackage

Submit this Package < [64009-1] Project 1
Delete this Package - O nce su b m |tt e d’ th iS Pa C ka g e The following users at Eﬂ@rn Colorado VA Health Care System Research Administration will be automatically
Send PI'OjECt Mail notified of your submission:
Reviews will be “locked” to further i, e
PI'Oj'ECT HiSlDr}f edits Submission Type: ® | New Project v
Create a New Packa ge You may also specify additional comments to be included in this notification.

= You will be notified by email
when your project has been
reviewed, or new approval
documents are added

7 - Messages & Alerts (4)

Your Comments:

Other Tools
Forms and Templates

Submit | | Cancel




STUDY REVIEW AND APPROVAL PROCESS ON IRBNET

PRE-REVIEW:

Once your study has been pre-reviewed,

RESEARCHADMIN you will receive a message alerting you of COMIRB

Submit to ECH Research the outcome/edits required Ny Once VA Clearance issued, you will
Administration for pre-review and The status of your project will be submit separately to COMIRB
SRS committee review updated through InfoEd

Any edits will require submission of a
new “package” within the same project

RESEARCHADMIN SUBCOMMITTEE ON
o RESEARCH SAFETY (SRS RESEARCHAND
Once COMIRB submission is COMMITTEE) DEVELOPMENT
approved, submit a new “package”

, COMMITTEE (RDC)
to Research Administration e O SRS committee approves,and B : :
. COMIRB approval uploaded to Once you receive your RDC final
New package to include COMIRB VAIRRS, Research Administration will approval, you can begin your study
approval letter and any advance your study to RDC for final
modifications approval

Commence Research




AMENDMENTS

CREATE NEW PACKAGE IRBM

2 * If you need you submit an amendment or make mﬁz"&z;:;m?
My Projects .re . .. .
Create New Project any modifications to your submission, you will
¥ My Reminders (39) create a new “‘package” for your study. Dk
Project Administration *  You should do this PRIOR to submission ':fe:::ﬁ:: ——
Project Overview
Designer to the IRB. ¥ My Reminders (37)
g_“ﬂ":h‘_“i; Pfiie“‘ * You will be notified when you can submit your T T e

ign this Package J -
Submit this Package amendment to the IRB Project Overview
Delete this Package 2 ) Designer
SepéProject Mail : o o o Share this Project

eviews The steps are similar to initial submission: 3 ) | Sign this Package
Project History | Create 2 New Packase —— Submit this Package
Create a New Package dmms 1 . . & 4 Delete this Package
5 Messages & Alerls (4) 2. Designer to upload or modify documents T e L

3. Sign this Package Reviews
4. Submit this Package Project History
- Messages & Aleris
Other Tools

Forms and Templates




RESOURCES



mailto:VHAECHResearchAdmin@va.gov
https://vaww.denver.va.gov/clinical/Research.asp
https://www.denver.va.gov/services/research.asp
mailto:govsupport@irbnet.org
http://www.research.va.gov/programs/orppe/vairrs/default.cfm
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